JLOJI5KHOCTHOM perjiaMeHT

Crnenuanucra «cTapiieily rpynimsl J0HKHOCTEH oTiena Y paBlIeHUs HaJor000I0KEHUS
opundecKkux Jini deaepaibHOM HAJIOTOBOM CITY»KOBI

1. O0mue moJ10KeHUS

1. JomxHOCTh (enepanbHOM TOCYAapCTBEHHOM TpakIaHCKON ciyXObl (nmajiee -
rpaxaaHckas  ciyx0a) chnenuaiucta oOTaeda  YNOpaBlIeHUS — HAIOrooOJOXKEHUS
opuanueckux nui PeaepanibHON HAIOTOBOM CIY:KObI OTHOCHUTCS K CTaplIeld TpyIIe
JOJKHOCTEH TPakIaHCKOU CITY>KOBI KATETOPUH «CIICIIUATTUCTRD (Jaee — CIICIUAINCT).

Peructpauronssiii Homep (ko) J0JKHOCTH o Peectpy -

2. OO6macts mpodecCHOHATBbHONW CIY)KCOHOM  JEATEILHOCTH  CIICIHAINCTA!
pEryJIMpOBaHKE HAJIOTOBOM AESATEIbHOCTH.

3. Bug npodeccronanbHO CityKeOHOM NeITeTbHOCTH CIICIUATIUCTA: PEryJIUPOBAHKE
B cepe HaAIOrooOJOXKEHUS JOXOAOB HOPUAMYECKHX JHMI[ W HWHIAUBUAYyaJIbHBIX
npeAnpuHUMareneil (aIMUHUCTPUPOBAHUE W KOHTPOJIb 33 MPaBUIBHOCTHIO MCUHUCIICHUS,
MOJIHOTOM M CBOEBPEMEHHOCTBIO YILJIAThl HAJOTOB M COOPOB HOPUAMYECKUMH JIULIAMHU U
WHJUBUTyJIbHBIMU TTPEANPUHUMATEIISIMHA ).

4. Ha3naueHue Ha JODKHOCTH W OCBOOOXKIEHHE OT JOJKHOCTH CIEIUaInCTa
ocymectBisitorcst pykopoautenem ®HC Poccun.

5. Cnennanuct HENOCPEICTBEHHO MOIYMHSETCS HaYaJIbHUKY OT/ENA.

I1. KpanmpukanmonHblie TpeOOBaHUA
JJIS1 3aMeleHHs I0JIZKHOCTH TPAKIAHCKOM CIYKObI

6. g 3amenieHus JOJDKHOCTM CHELUAIMCTa YCTAaHABIIMBAKOTCS CIEIYIOLIUE
TpeOOBaHMUS:

6.1. Hannuue Boiciiero oopa3oBaHus MO CIEUaIbHOCTH, HAITPABJICHUIO IOTOTOBKU
(YKpYIIHEHHbIM ~ TpynmaM  CHEUMajJbHOCTEM M HANpaBJIEHUW  MOATOTOBKH):
«l'ocymapcTBEHHOE M MYHHULMNAIBHOE YIpaBICHHUE», «lOCyHapCTBEHHBIM ayIuT»,
«MeHemKMeHTY, «YmpaBlieHue mnepcoHamom», «lOpucnpyneHius», «IKOHOMHKA,
«®DuHaHcel U KpeauT», «Hanorm u HaIOroo0JI0KeHUE» WIM HHbIE CHEUAIbHOCTU U
HaIpaBJ€HUs TMOATOTOBKH, COJEp)KAIMECs B paHee MPUMEHSAEMbIX MEpPEeuHsX
CHEUaIbHOCTE M HANpaBJI€HUH MOATOTOBKHU, JJII KOTOPBIX 3aKOHOJATEILCTBOM 00
oOpazoBanuu Poccuiickoii ®denepanuu  yCTAaHOBJIEHO COOTBETCTBHE  YKa3aHHBIM
CHEUUATBHOCTSIM U HANPABIICHUAM ITOATOTOBKH.

6.2. Kpanudukanmonaple TpeOOBaHUS K CTaXy TOCYJAPCTBEHHOW Tpa)KTaHCKOU
CIIy’)KObl WM CTaxy paldoThl MO CHEUHMAIbHOCTH, HANpPaBICHUIO TOATOTOBKUA HE
IIPEIBSABISIOTCS.

6.3. IIpodheccuonanbHBIN YPOBEHB:

6.3.1. Hanmuuue 06a30BbIX 3HAHWN: 3HAHME TOCYAAPCTBEHHOTO si3bika Poccuiickoii
Oenepamn  (pycckoro  si3bika);  ocHoB  Konctutymuu — Poccuiickoit  ®denepanuu,



®enepanpaoro 3akoHa oT 27 mast 2003 r. Ne 58-D3 «O cucteme rocy1apcTBEHHOM CITyKObI
Poccuiickoit ®Depneparnun», DenepanpbHoro 3akoHa or 27 wuwons 2004 1. Ne 79-D3
«O TocynapcTBeHHOM TrpakaaHCKoi ciyx0Oe Poccuiickoit ®eneparumn», deaepaibHOro
3akoHa OoT 25 pexabpst 2008 r. No 273-03 «O npoTHUBOJICHCTBUU KOPPYMIIMW»; B 00JIACTH
UH(GOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTUN (3HAHWE OCHOB WH(OPMAIIMOHHON
0€30MMaCHOCTH U 3aIUThI UH()OPMALIMK; 3HAHKE OCHOBHBIX MOJIOKEHHUH 3aKOHOATENILCTBA O
NEPCOHANBHBIX JaHHBIX; 3HAHME OOLMX NPHUHIUIOB (YHKIIMOHUPOBAHUSI CHUCTEMBI
AJIEKTPOHHOTO JTIOKYMEHTOOOOpOTa; 3HAHHWE OCHOBHBIX IMOJIOKCHHHN 3aKOHOJIATEIhCTBA 00
ANIEKTPOHHOM MOANKCH; 3HAHUS U YMEHUS IO MPUMEHEHHIO TIEPCOHATILHOTO KOMITBIOTEPA).

6.3.2. Hanmmune npodeccuoHanbHbIX 3HAHUM:

6.3.2.1. B cdepe 3akoHomaTenbcTBa Poccuiickoit deneparum:

Konctutynus Poccniickon @enepanuu;

Hanorossiii konexkce Poccniickon @enepanuu;

@epnepanbHbii 3akoH oT 27 wmronsg 2004 1. Ne 79-@3 «O rocynapcTBEHHOM
rpakaanckon ciayxoe Poccuiickoit denepanmny;

@enepanbHbiii 3ak0H 0T 2 Mass 2006 r. Ne 59-@3 «O mopsiagke paccMOTpEeHUS
obpamenuii rpaxaan Poccuiickoit deaeparumy;

®denepanbubiii 3ak0H oT 25 aexabps 2008 1. No 273-d3 «O npoTHBOAEHCTBUU
KOPPYIIUN»;

3akoH Poccuiickoit @eneparuu ot 21 mapta 1991 1. Ne 943-1 «O HanoroBsIx opranax
Poccuiickon @enepanumy;

OenepanibHbI 3aK0H OT 6 OKTAOpsA 1999 1. Ne 184-D3 «O06 o0mMX MpUHIIUIAX
OpraHU3allid 3aKOHOAATENbHBIX (TIPEACTABUTEIbHBIX) U HCHOJHUTEIbHBIX OpPraHOB
rocyJ1IapCTBeHHOM BiacTu cyobekToB Poccuiickoit denepanun»;

Oenepanbhbiil 3aK0H OT 27 utoiist 2006 1. Ne152-®3 «O nepcoHanbHbIX JaHHBIX»;

®enepanbubiii 3akoH ot 27 wmions 2010 r. Ne 210-®3 «OO0 opranuzauuu
MPENOCTABIECHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

denepanbHbIii 3akoH oT 6 anpest 2011 r. Ne 63-D3 «O0 371eKTPOHHOM MTOITUCH,

nocranoBiienue IIpaButenscTBa Poccuiickoit denepammu ot 3 HosiOpst 1994 .
No 1233 «O6 yrBepxacHun IlomokeHuss o TopsiAKe OOpalmieHust €O Ciy)KeOHOM
uHopmalmert  OrpaHMYEHHOTO  paclpoCTpaHeHwss B (denepaibHBIX  OpraHax
WCIIOJTHUTENIbHOW BJIACTM WU YNOJHOMOYEHHOM OpraHe YIPaBJICHHS HCIOJIb30BAHUEM
ATOMHOW 3HEPTUNY;

noctaHoByienue [IpaButennscTBa Poccuiickoit ®deneparuu ot 30 centsOps 2004 .
Neo 506 «OO0 yrBepxaenuu [lonoxenus o denepanbHON HAJIOTOBOM CITykKOe»;

npuka3 denepanbHoit Hanorooil ciayk0bl oT 01.09.2022 Ne EJI-7-10/799@ «O6
yTBepKaeHur MHCTpYKIMU 10 IeTONPOU3BOICTBY B IIeHTpalibHOM anmnapate denepanbHoit
HaJIOTOBOM CITYKOBDY;

npuka3 denepanbHoil HanoroBoil ciyx0b1 o1 22.04.2011 Ne MMB-7-4/282(@ «0O6
yrBepkaeHnn Ciyke0HOTO pacnops/ika IEHTpaTIbHOTO arnnapaTta DeaepanbHON HaJTOTOBOM
CITYKOBI»;

®epnepanbHbiil 3ak0H 0T 27 mast 2003 r. Ne 58-D3 «O cucreme rocy1apcTBEHHOM
ciy k0561 Poccutickoit Denepanuny;



®enepanbublii 3akoH oT 08 aBrycra 2001 r. Ne 129-®3 «O rocynapcTBEHHOM
pEerucTpalvyd IOpUAUMYECKUX JIUMI M HWHIMBUIYAIbHBIX MpeanpUHUMATENnei» (c
U3MEHEHUSIMU U JIOTIOJIHEHUSIMHU );

denepanbHbii 3akoH OT 06 okTsA0ps 2003 r. Ne 131-d3 «O6 o0uux mpUHIMIIAX
OpraHu3allii MECTHOTO caMmoympasiienus B Poccuiickoit denepanumny;

®enepanbubiii 3akoH oT 29 HoaAOps 2007 r. Ne 282-®3 «O06 odunuaisHOM
CTaTUCTUYECKOM YYE€Te€ M CHCTeME TOCYJapCTBEHHON CTaTUCTUKM B Poccuiickoi
denepanuny;

®enepanpubiii 3akoH 0T 28 gexabps 2013 1. Ne 443-03 «O ¢enepanpHoii
nH(GOPMAIIMOHHON aJpPEeCcHO cUcTeMe M 0 BHeceHHH u3MeHeHuil B denepanbHblil 3aKOH
«O06 oOmux mNpUHIMIIAX OpTaHW3allid MECTHOrOo caMoympaBieHus B Poccuiickoii
denepanuny;

®enepanbabiil 3ak0oH 0T 09 depanst 2009 1. Ne 8-D3 «O6 obecnieueHnn g0cTyna K
uHpopMaUu O JEATEIBHOCTH TOCYIAapCTBEHHBIX OpPraHOB W OPraHoOB MECTHOIO
CaMOYTIPaBIICHUS»;

®denepanbhblil 3aK0H OT 27 utoiist 2006 1. Ne 152-®3 «O nepcoHalbHbIX JaHHBIX»;

npuka3z ®HC Poccuu ot 16 oktsi6ps 2013 r. Ne MMB-7-3/449(@ «O06 yTBepKaeHUU
[Topsinka opraHu3aluu AESITEIBHOCTH HAJOTOBBIX OPTraHOB IO BOIMpocaM (OPMHUPOBAHUS
€AMHOM METOAOJOTUYECKON O3UIIMU B 00JIACTH HATIOTOO0JIOKEHUS FOPUIUYECKUX JTHID).

['paxkgaHcKkuii CityKaluil JOJKEH 3HaTh WHBIE HOPMATHUBHBIE MPABOBBIE aKTHl U
CITy’K€OHBbIC JJOKYMEHTBI, PETYJIUPYIOIIUE BOMPOCHI, CBS3aHHBIE C 00JACThIO U BUJIOM €0
poheCCUOHAIBHOU CITYKEOHOM e TEILHOCTH.

6.3.2.2. Nnble npodeccOHANIbHBIC 3HAHUS:

npaBuJia JIeJI0OBOrO 3TUKETA;

MOPSAOK PabOTHI CO ClIy)ke€OHOM MH(OpMaLKeil;

MpaBUJia U HOPMBI OXpaHbl TPyAa, TEXHUKU OE€30MACHOCTH U MPOTHUBOIOKAPHOU
3aIUTHI;

anmapaTHOro U MPOTrPaMMHOTO 00eCIIeUeHUs;

BO3MOXKHOCTEH U OCOOEHHOCTEW MPUMEHEHHS COBPEMEHHBIX HH(POPMAIIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTUH B TOCYAapCTBEHHBIX OpraHax;

BEJIOMCTBEHHOTO AJIEKTPOHHOTO JOKYMEHTO000POTA;

MPUHITUIIBI HAJIOTOBOTO aIMUHUCTPUPOBAHUS;

6.3.3. Hanuure QpyHKIMOHANBHBIX 3HAHUIA:

MOHSATHUE TPOEKTa HOPMATUBHOTO MPABOBOIO aKTa, MHCTPYMEHTHI U ATallbl €ro
pa3paboTKH.

6.3.4. Hanuuue 0a30BbIX YMEHMUIA:

YMEHUE MBICIIUTh CUCTEMHO (CTpPaTEru4ecKu);

yYMEHHE IJIAaHUPOBATh, PAIUOHAJILHO UCIIOIb30BaTh CIIY>KeOHOE BpeMs U JOCTUTATh
pe3ynbTara;

KOMMYHUKATHBHBIC YMEHUSI.

6.3.5. Hanmnune npodeccruoHanbHBIX YMEHUI:

AHATMTUYECKONW pabOThl CO CTATUCTUYECKUMU U OTYETHBIMHU JIaHHBIMHU, HABBIKH
OTIEpAaTUBHO MPUHUMATH U PEATM30BBIBATH PEIICHMS, JaITUPOBATHCS K HOBOW CUTYaIlUH U
MPUMEHSTH HOBBIE MOXO/IbI K PEIIEHUI0 BO3HUKAIOIINX MTPOOJIeM;

CTPAaTETUYECKOTO TUUIAHUPOBAHUSI W YIPABJICHUS TPYNIOBOM JEATEIBHOCTHIO C



Y4€TOM BO3MOXHOCTEH M OCOOCHHOCTEW MPUMEHEHHS COBPEMEHHBIX WH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, HaBBIKH C HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIITMOHHBIMU
CeTsIMU, B TOM 4YHCIE ceTbio VHTepHEeT, B OlepalmoOHHOW CHUCTEME, YIpaBiICHUS
AJIIEKTPOHHOM MOYTOM, B TEKCTOBOM peJaKTOpe, 0a3aMu JTaHHbIX.

6.3.6. Hannure pyHKIIMOHATBHBIX YMEHUI:

MOJATOTOBKA METOMYECKUX PEKOMEHAINH, pa3bsICHEHUMH;

MOJATOTOBKAa M COIVIACOBAaHME AHAIUTUYECKUX, HH(POPMAIMOHHBIX U JPYrUX
MaTepuaos;

OpraHu3alys U HOPMUPOBAHKE TPYAa;

OpraHu3anus TOJATOTOBKH CIIY)KEOHBIX JOKYMEHTOB, cOOpa, CHCTEMAaTH3alluH,
WCIIOJI30BAHUS aKTyaJdbHOW WH(POpMAIMKA, B3aUMOJCUCTBUS C TOCYAapCTBEHHBIMU
OpraHaMH ¥ OpraHu3aIUsIMH.

II1. TosskHOCTHBIE 00A3AHHOCTH

7. OcCHOBHBIE OOSI3aHHOCTH CIICIMATUCTA, a TaKXKe OrPaHWYCHHsS, 3alpeThl H
TpeboBaHUsI YCTaHOBIICHBI cTaThsimu 15 — 18, 20, 20.1, 20.2, 20.3 denepaibHOTro 3aKOHA OT
27.07.2004 Ne 79-®3 «O rocyaapCcTBEHHOW TpaxAaHCKOW ciyx0e Poccuiickoi
Oenepanun» (nanee — enepanbHblil 3ak0H Ne 79-D3).

8. B nensax peanuzanuu 3a7ad U (QPyHKIUMA, BO3JIOKEHHBIX Ha OTIEN YTpaBIICHUS
HaJIOr000JI0KeHUs opunueckux jaul denepaabHON HAIOTOBOM City)0bI (nasee — OTaen,
VYnopasnenue, Cnyx0a), Ha cheHuaIncTa BO3JIATalOTCS CJEIYIOMIME JIOJKHOCTHBIE
00513aHHOCTH:

y4acTUe B OpraHu3aluu U KOOPAUHAIIMKY paObO0Thl HAJIOTOBBIX OPraHOB, CTPYKTYPHBIX
noJipa3iesIeHuH Mo BOIpOcaM UCYUCIICHUS U YIUIaThI:

- HaJIora Ha JI00aBJIEHHYIO CTOUMOCTb;

- aKI30B;

- HaJIoTa Ha JI0ObIY MOJE3HBIX UCKOTIAeMBbIX;

- HaJIoTa Ha MPUOBLIH OpPraHU3alNH;

- HaJlora Ha UTOPHbBINA OU3HEC;

- BOJTHOTO HAJIOTa,;

- cOOpoB 3a MOJb30BaHHE OOBEKTAMH KMBOTHOTO MHUpa U OOBEKTaMU BOJHBIX -
OMOJIOTUYECKHUX PECYPCOB;

- YTHJIM3AMOHHOTO COOpa B OTHOUIEHUH KOJIECHBIX TPAHCIIOPTHBIX CPEJICTB (11aCCH),
CaMOXOJHBIX MAIINH ¥ (UJTK) MPULIECTIOB K HUM,;

- TOproBoro coopa;

- PeryJIsIpHBIX IUIaTeXkel 3a MOJb30BaHUE HEPAMU;

- HaJIoTa Ha JIOTOJHUTENbHBIN JOXO0 OT JOOBIUU YIJIEBOJOPOIHOTO CHIPbS;

- P BBIMOJIHEHUU COTJIAIIEHUH O pa3jiesnie MpoayKIUu;

- €IMHOTO CENbCKOX031CTBEHHOTO HAJIOTa;

- Hajora, yIJIaduBaeMOro B CBSI3M C MPUMEHEHHEM YIPOIIEHHOW CHCTEMBI
HaJIOTO00JIOKCHUS;

- HaJlora, YIJIQYMBaeMOTO B CBS3M C TPUMEHEHHEM MATEHTHOW CHCTEMBI
HaJIOTO00JIOKECHUS;

HaJora Ha po(eCCUOHATIBHBIN JOXO/I;



y4acTHe B TMOATOTOBKE MATEPHUATIOB MO METOI0JIOTHIECKOMY 00€CTIeueHUI0 PabOThI
HAJIOTOBBIX OpPraHOB II0 BOIpPOCaM BEJIECHHS HAJIOTOBOIO Yy4Ye€Ta W NPEACTaBICHUS
OTYETHOCTH HAJIOTOIUIATENIbIIIMKAMH, YIJIAYMBAIOIIMMU 10 YKa3aHHBIM HaJIOTaM;

ydacTue B pa3padOoTKe MPOEKTOB (POPM JOKYMEHTOB HEOOXOAUMBIX ISl TPUMEHEHUS
yYKa3aHHBIX HaJOTOB;

ydyactue B pa3paboTke (opM CTaTUCTUYECKOW HAJIOTOBOW OTYETHOCTH ISt
oOecrieueHrss MOHUTOPUHIA CBEJCHUN O HAJOroBON 0asze, CTPYKType HAYUCICHUH, I10
YKa3aHHBIM HaJIOram;

ydyacTue B pa3paboTKe MNpeIokKeHU 1Mo ¢dopMaM U METoJaM HaJIOTOBOTO
aIMUHUCTPHUPOBAHUS, HATIPABJICHHBIM Ha MOBBITIICHUE d(PPEKTUBHOCTH B3UMAHUS HAJIOTOB,
B TOM YHCJIC C MCTIOJIb30BaHUEM WH(OPMAITMOHHBIX TEXHOJIOTHI B PECYypCOB;

y4acTue B pa3pabOTKe MPOEKTOB 3aKOHOJATEIbHBIX W MHBIX HOPMATUBHBIX AKTOB,
PETIaMEHTUPYIOIMNX HOPSIAOK UCUUCIIEHUS U YIUIAThl YKa3aHHBIX HAJIOTOB;

ydactue B paboTe 1o aHaJIu3y U 00OOIIEHUIO OTYETHBIX U CTATUCTUUYECKUX JTAHHBIX,
pPEe3yJIbTATOB IIPOBEPOK;

y4aCTHE€ B PACCMOTPEHUU IOCTYIIMBIIMX MPEMIOKEHUHA U 3aIPOCOB HAJOTOBBIX
OpPraHOB M  HAJIOIOIUIATEJBIIUKOB, MPAKTUKU TIPUMEHEHUS 3aKOHOJATEIIbHBIX U
HOPMATHUBHBIX IPABOBBIX aKTOB I10 YKA3aHHBIM HAJIOTaM;

ydacTueé B HUH(POPMUPOBAHUU TEPPUTOPUATBHBIX HAJOTOBBIX OpPraHOB M
HAJIOTOIUIATEIIBIIMKOB O 3aKOHOJATEJIbCTBE 110 YKAa3aHHBIM HaJIOraM W IPUHATHIX B
COOTBETCTBHM C HUM HOPMATHUBHBIX IIPABOBBIX aKTOB;

y4acTUe B MOJTOTOBKE, B YCTAHOBIICHHOM MOPSJIKE, TUCEM U 3anpocoB B MuH(puH
Poccun no Bonpocam, TpeOyIOmKUM BIPAOOTKH COTIACOBAHHOM MO3UIIMY MPU TPUMEHEHUHU
3aKOHOJATEIhCTBA O Hajorax W cOopax (B 4YacTM YKa3aHHBIX HAJIOTOB) B CBSI3U C
OoOpalllcHUsIMH ~ HQJIOTOBBIX  OpPraHoOB,  HAJIOrOIUIATENIBIIMKOB,  OCYILIECTBJICHUE
CONIPOBOKJICHHSI yYKa3aHHBIX THCEM U 3ampocoB B Mundune Poccuu u noBeieHue B
YCTaHOBJICHHOM MOPSIJIKE pa3bsiCHEHUH 1 nmuceM MuHpuna Poccun 10 HaTOTOBBIX OPTaHOB,
HAJIOTOIJIATEIIbIINKOB;

y4aCTHE€ B TMOJATNOTOBKE B YCTAHOBJIEHHOM IIOPSAJIKE NIPOEKTOB Pa3bICHEHUM
TeppuTopraibHbIM HatoroBbiM opranam @HC Poccun v HasloromiaTenbiiuKkaM O TOPsIAKE
MCYHUCJICHUS] W YIJIAThl YKA3aHHBIX HAJIOTOB, a TakXKe O TOPSAIKE 3armojHeHus QGopm
HAJIOTOBOM OTYETHOCTH W YBEJAOMIICHUH 10 YKa3aHHBIM Hajoram u coopam;

MOArOTOBKA 3AKJIKOYCHUM W IPEIJIOKEHHUM 110 BONPOCaM, OTHOCAIIUMCS K
komrereHuMn Otaena W YOpaBleHUs, sl BKJIKOYECHUS B CBOJHBIE JIOKYMEHTBHI IO
ucnosHeHno nopyuyennit Ilpesunenta Poccumiickoit ®enepamuu, IIpaBurtenscrBa
Poccuiickonn ®epepauun, OpPraHoB 3aKOHOAATEIBHOW W HCIHOJIHUTEIBHOM BIJIACTH,
pykoBoactea ®HC Poccuu;

MOATOTOBKA MPEJIJIOKEHUHN M0 BHECEHUIO U3MEHEHUM B MH()OPMAIIMOHHBIE PECYPChI
®HC Poccun o Borpocam, OTHOCSIIMMCS K aAMUHACTPUPOBAHNIO YKA3aHHBIX HAJIOTOB;

ydqactue B paboTe MO MOATOTOBKE JIOKYMEHTOB MO HucnoiaHeHuio miaHoB OHC
Poccun, Munabuna Poccum, opraHoB HMCHOJMHUTEIBHOM BJIAcTH, B  IpeAeiax,
YCTAHOBJICHHBIX HACTOSIILIUM JOJLKHOCTHBIM PErIAMEHTOM KOMIIETCHIUH;

MOArOTOBKA 3aKIIOYEHUNM MO 3ampocaM MOJAPa3AECiICHUN LEHTPAJBbHOTO anmnapara
OHC Poccun B 4acTu BOMPOCOB, B Mpeiesiax, yCTAHOBIECHHBIX HACTOSIIUM JIOJ>KHOCTHBIM
pPErJIaMEeHTOM KOMIIETCHIUH;



OCYILIECTBIICHUE METOJUYECKOM JNESATEIbHOCTH II0 BOMNPOCAM, OTHECEHHBIM K
komneTeHuuu Otnena u YpaBieHUs;

MOATOTOBKA  AHAJUTUYECKUX  MATEpHAIOB, OTYETOB, JIOKJIANOB, TE3UCOB,
NPE3CHTAIMN U APYTUX MAaTEpUaJIOB B MIPEAEIaX CBOMX MOJIHOMOYHIA;

y4acTHhe B COBEIIAHMIX, CEMUHApaX, B 00y4YEeHUU paOOTHUKOB HAJIOTOBBIX OPTaHOB,
OKa3aHWE€ MPAKTUYECKOW MOMOIIM TEPPUTOPHUAIBHBIM HAJIOTOBBIM OpraHaM B Ipelenax
YCTAHOBJIEHHOW HACTOSAIINM JIOJKHOCTHBIM PETJIAMEHTOM KOMITETCHIINH;

BEJICHUE B YCTAHOBJIEHHOM MOPSIKE IETONPOU3BOJICTBA, 00ECIIEUCHHE COXPAHHOCTH
JOKYMEHTOB, OCYILIECTBJICHHUE NIEPEIaYN UX HA APXUBHOE XPAHECHUE;

OCYILIECTBJICHUE B MpeJieslax CBOCH KOMIETEHIIMU U JOJIKHOCTHBIX OO0S3aHHOCTEH,
OTIpEICTICHHBIM HACTOSIIUM JOJDKHOCTHBIM PETIAMEHTOM, WHBIX (DYHKITUH 10 TIOPYICHHIO
pykoBojcTBa OTAena u YpaBieHuUs.

ydacTue B 00ecriedeHur MOOMJIU3AIMOHHOM MOJTOTOBKY I[IEHTPAILHOTO ammapara u
TEPPUTOPHATBHBIX HAJOTOBBIX OopraHoB Ciy>kObl K JIEATEILHOCTH B BOCHHOE BpEMS U B
YCJIOBHUSIX BOSGHHOI'O ¥ YPE3BBIYANHOIO MOJIOKECHUS,

ydacTu€ B OpraHu3aliu U OOECICUEHUU BBIMOIHEHUS MPETYCMOTPEHHBIX
3aKOHOaTenbCcTBOM Poccuiickon Penepann MEPOIPUATHM 110 OAAEPKAHUIO TOTOBHOCTH
HAJIOTOBBIX OPTaHOB K BEJICHUIO TPaXKIaHCKOM 0OOPOHBIL;

obecrnieueHue 6a30BoTO, PacIIMPEHHOTO 151 CIIELIMATIbHOTO YPOBHS
PO ECCUOHANIBHBIX 3HAHUM U HABBIKOB TOCYJAPCTBEHHBIX T'PAXKIAHCKUX CIYXKAIUX B
yacTH JaeaTeapbHocTu OTaena;

obOecrieueHue B Mpejiesiax CBOCH KOMIETEHIIMU 3alUThl CBEICHUHN, COCTABIISIONIUX
roCyapCTBEHHYIO, HAJIOTOBYIO U HHYIO, OTPAHUYCHHYIO 3aKOHOM TaiiHYy;

KOHTPOJIb HWCIIOJIHEHUS 3aKOHOJATEJIbCTBA M HOPMATHUBHBIX NPABOBBIX AKTOB I10
MPOTUBOACHUCTBUIO  KOPPYIIMH, COOJNIOJEHUIO TOCYIapCTBEHHBIMU TPaKJaHCKUMU
CITY’KalllUMH 3aMpeToB, OrpaHUYCHUHN, 00s13aT€ILCTB U MIPaBUJI CIY>KEOHOr0 MOBEACHUS B
yacTu gesarenbHoctu Otnena;

BBITIOJIHEHUE WHBIX (DYHKIMI MO MOPYYCHHUIO HAaYaJIbHUKA OTJEela U PYKOBOJCTBA
VYrpasieHus B COOTBETCTBUU € JEUCTBYIOLIUM 3aKOHOAATEIIbCTBOM.

9. Coemmanmuct  UCHOJHSIET  WHBIE  OOS3aHHOCTH,  MPEAYyCMOTPEHHBIC
3akoHomarenbecTBoM Poccuiickor @enepanuu, [lonoxenuem o denepanpbHON HAJIOrOBON
cnyk0e, yTBepKJIeHHBIM IocTaHoBlieHHeM IIpaButenncTBa Poccuiickoit denepanum oT
30.09.2004 Ne 506 «O6 yrBepxkaeHun [lonoxenust o denepabHON HAJIOTOBOU CITYKOE,
npukazamu (pacnopspkenusimu) GHC Poccun, nopyuenusamu pykoBojactBa denepanbHon
HAJIOTOBOM CITy>KOBbI, MMOJI0’KeHHEM 00 YTpaBiieHuu, moyioxenuem od Otaene.

IV. Ilepeuens Bonpocos,
M0 KOTOPBIM IPAKIAHCKHI CJIYKAIMIA BIIpaBe WIN 0013aH CaAaMOCTOATEIbHO
NPUHUMATH YIIPaBJIeHYECKHE U HHbIE PelIeHUs

10. Ilpu wucnosHEeHUH CIyKEOHBIX OOS3aHHOCTEH  CHEIMATUCT  BIIpaBe
CaMOCTOSTENIbHO TMPUHHUMATh PEIICHHUs [0 BOMPOCaM, OMNPEAENIEHHbIM HACTOSAIIUM
JOJIKHOCTHBIM PETJIAMEHTOM.

11. Ilpm wucnonHeHUM  CHYKEOHBIX OO0sf3aHHOCTEW  CHEUAINCT  00sA3aH
CaMOCTOSTENIbHO MPUHUMATh PEUIEHUS IO BOIIPOCaM:



oOecrniedyeHnss COONIONECHNS HAJIOTOBOM M HMHOM OXpaHSEeMOW 3aKOHOM TalHBI B
COOTBETCTBUHM C (peIepaIbHbIMU 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU aKTaMU;
WHBIM BOIIPOCAM, OTHOCSAIIUMCS K KOMIIETCHIIMM COBETHHKA.

V. IlepeyeHb BONPOCOB,
10 KOTOPBIM IPAKAAHCKHUI CJIYKAINMA BIIpaBe WIN 0013aH Yy4aCTBOBATH
NPHU NOATOTOBKE MPOEKTOB HOPMATHBHBIX IPABOBbIX aAKTOB M (WJIN)
MPOEKTOB YIPABJCHYECKUX U UHBIX PelleHuil

12. Cnernuanuct B COOTBETCTBUMU CO CBOEH KOMIIETEHIIMEH BIIPABE y4acTBOBAaTh B
MOATOTOBKE (00CYX EHUN) TPOEKTOB:

MPOEKTOB HOPpMATUBHO-NIPaBOBbIX akToB ®HC Poccuu mo Bompocam, BXOJSIIUM B
KOMIIETCHIIMIO OTJEJIAa B paMKax MPHUMEHEHUS 3aKOHOJATENBCTBA O TOCYIAPCTBEHHOMN
TPaKJaHCKOM CITykO0e.

13. CnenuanucT B COOTBETCTBUHU CO CBOEH KOMIETEHIIMEH 00s3aH y4acTBOBaTh B
MOATOTOBKE (00CYX/I€HUH ) CIASAYIOIIUX TPOEKTOB:

MOJIOKEHUH 00 oT/iese U Y paBleHUN;

rpaduka OTITyCKOB IpakIaHCKUX CITY>KaIllUX OTJENa;

VHBIX aKTOB IO NOPYYECHHUIO HEIMOCPEICTBEHHOTO PYKOBOAMUTENS U PYKOBOJCTBA
®HC Poccun.

VI. Cpoku v nn oueaAyphbI NIOAIrOTOBKH, PACCMOTPCHHUA ITPOCKTOB
’
YHpPaBJICHYCCKUX U HHBIX pemeHnﬁ, MOPAIAOK COrjIacoBaHusa u
NMPUHATUA TaHHBIX pemennﬁ

14. Cpoxku m npouenypsl MOArOTOBKH, pACCMOTPEHMS MPOEKTOB YIIPABICHUECKUX U
WHBIX PEIICHUH, MOPSJAOK COTJIACOBAaHUSI U MPUHITUS JAHHBIX PEHICHUN CHEUUATUCTOM
OTIPE/IEIISIOTCA B COOTBETCTBUM C THIOBBIM PErIaMeHTOM B3auMOJICHCTBUS (eaepaibHbIX
OpraHoOB HCIIOJHUTEIbHOW BIIACTH, YTBEPKIECHHBIM IOCTaHOBIeHHEM lIpaBuTenbcTBa
Poccuiickoit ®@enepanuun ot 19.01.2005 Ne 30, TunoBeIM periaMeHTOM BHYTPEHHEHN
opranuzainuu  (enepanbHbIX OpPraHOB HCIOJIHUTEIBHOW BJIACTH, YTBEPKICHHBIM
nocraHoBiiennem lIpaBurensctBa Poccuiickoit ®denepaumn ot 28.07.2005 Ne 452,
[IpaBunamMu JENONPOU3BOACTBA B TOCYHApPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPaBJICHUS, YTBEPKACHHBIMU TpHKa3oM DenepasbHOro apXUBHOTO areHTCTBA OT
22.05.2019 Ne 71 (3apeructpupoBan MunuctepcTtBoM toctuiiun Poccuiickoit deaeparnu
27.12.2019, peructpanunonnsii Ne 57023), a Takke WHBIMU HOPMATUBHBIMHU MPABOBBIMU
akramu Poccuniickont @enepanun.

VII. Ilopsiaok ci1y:KeOHOT0 B3aUMOAEeiCTBHS IPAKIAHCKOIO CJIYKaIlero B CBS3M €
HCIOJIHEHUEM UM JO0JIKHOCTHBIX 00S13aHHOCTEN ¢ TPAKIAHCKUMHU CJIYKAIMMH TOTO
’Ke rOCyIapCTBEHHOIr0 OPraHa, rpaskIaHCKUMM CJIYKAUUMHU MHBIX FOCY1apPCTBEHHBIX
OPraHoB, IPYrUMH IPaKAAHAMM, A TAKKE C OPraHU3AUUAMU

15. BzaumopeiictBue crenunanucrta ¢ rpaxaanckumu ciyxamumu @HC Poccuu,
rOCYyapCTBEHHBIMH CITYy>KAlllUMHU MHBIX T'OCYJAPCTBEHHBIX OPTraHOB, a TAKXKE C APYTUMU



rpakJlaHaMU U OpTraHU3alMsIMHU CTPOUTCS B pAMKaX JI€JI0BBIX OTHOIIIEHUM HA OCHOBE OOIIIHNX
OPUHIIMIIOB CIIYXEOHOTO TOBEACHUS TOCYJapCTBEHHBIX CIY>KalllUX, YTBEPKIECHHBIX
VYkazom IIpesunenta Poccuiickoit ®enepannu ot 12.08.2002 Ne 885 «O06 yTBepkaeHUU
oOIIUX MPUHIIUIIOB CITY>KEOHOT0 MOBEICHUS TOCYJaPCTBEHHBIX CIIY)KAIIUX», U TpeOOBaHUHN
K CIy)KCOHOMY TOBEJEHUIO TPaXIAHCKOTO CIYXKAlIero, YCTAaHOBJICHHBIX CTaThe
18 ®denepanbHoro 3akona Ne 79-d3, a Takke B COOTBETCTBUHM C MHBIMU HOPMATHBHBIMHU
npaBoBeIMM akTamu Poccuiickoii ®enmepanuu U npuKazamMu  (pacHOpSKEHUSIMHU)
®HC Poccuu.

VIII. IlepeyeHb rocyiapcTBeHHbIX YCAYT (BUAOB AeATEILHOCTH),
OKa3bIBaeMbIX 110 3aIIPOCaM I'PAKAAH M OPraHU3ALMH B COOTBETCTBHH C
aIMUHUCTPATHUBHBIM perjiaMmeHTOM PeepabHOM HAJOTOBOM CJIYKObI

16. Cneuuanuct B COOTBETCTBHM C 3aMEMIAEMOM TOCYJapCTBEHHOUN TpaKIaHCKOM
JOJDKHOCTBIO U B mpenenax  (yHKIMOHATHLHOM  KOMIETEHTHOCTH  BBIMOJHSET
OpraHu3alMOHHOE, UH(POPMAITMOHHOE U TEXHUUYECKOEe o0ecrieueHue (MPUHUMAET y4acTue B
oOecrieueHWM) OKa3aHWs BUJOB TOCYJapCTBEHHBIX yCIYr B  COOTBETCTBUU C
aIMUHUCTPATUBHBIM periiaMmeHToM DejiepanibHON HAJIOTOBOU CITY>KOBI.

IX. IHoka3zaTenu 3¢ PeKTUBHOCTH U Pe3yIbTATUBHOCTH
NPo(ecCHOHATBHOM CIIYKeOHOM AeATeILHOCTH IPAKIAHCKOIO CJIyKallero

17. OddextuBHOCT W  PE3YNbTATUBHOCTh MNPOPECCUOHAIBHOU  CIYKEOHOM
AESTeNIbHOCTH CIEIUAIMCTA OLIEHUBACTCS TI0 CIETYIOIINM MTOKa3aTesIM:

BBITIOJHSEMOMY 00beMy pabOThl 1 MHTEHCUBHOCTH TPYJa, CHIOCOOHOCTH COXPAHSTh
BBICOKYI0 PabOTOCIOCOOHOCTh B CIOXHBIX YCIOBHUSIX, COOJIIOJICHUIO —CIIy)KEOHOU
JUCLMILITUHBL;

CBOEBPEMEHHOCTHU U ONEPATUBHOCTH BBIIOJIHEHUS TOPYUEHUH;

Ka4yeCTBY BBIIIOJHEHHON pabOTHI (MMOATOTOBKE TOKYMEHTOB B COOTBETCTBUU

C YCTaHOBJIEHHBIMU TPEOOBaHUSIMH, IOJTHOMY U JIOTUYHOMY M3JIOKEHUIO MaTepuaa,
IOPUIMYECKH TPAMOTHOMY COCTABIJIEHHUIO JJOKYMEHTOB, OTCYTCTBHUIO CTHIIMCTUYECKUX

U TPaMMAaTUYECKUX OMIHOO0K);

npo(hecCHOHANBHON KOMIIETEHTHOCTH (3HAHMUIO 3aKOHOIATENbHBIX, HOPMATHUBHBIX
MPaBOBBIX aKTOB, MIMPOTE NPOPECCHOHATBHOIO KPYyro3opa, YMEHHUIO padoTaTth C
JOKYMEHTaMHu);

CIIOCOOHOCTH YETKO OPraHW30BBIBAaTh W IUTAHUPOBATH BBITIOJHEHUE MOPYYCHHBIX
3aJlaHull, YMEHUIO PAllMOHAIIBHO MCIIOIh30BaTh pabodyee BpeMsi, pacCTaBISITh IPUOPUTETHI;

TBOPUYECKOMY MOAXOAY K PEIICHHUIO TOCTABIICHHBIX 33]1a4, AKTHBHOCTH U NHUITUATHBE
B OCBOCHHU HOBBIX KOMITBIOTEPHBIX U WH(GOPMAIMOHHBIX TEXHOJOTHHA, CIHOCOOHOCTH
OBICTPO aIaNITUPOBATHCS K HOBBIM YCIIOBHUSIM U TPEOOBAHUSIM;

OCO3HAHHUIO OTBETCTBEHHOCTH 3a IOCJEJICTBUS CBOMX JEUCTBUN M MPUHUMAEMbIX
PELICHUMN.



